Position Title:                              Program Officer
Station of Duty                           Ideosync Office, Faridabad
Position term:                              September 2012-August 2012


Terms of Reference

Ideosync Media Combine is a not for profit organisation based in the national capital region. Ideosync works on Communication for Social Change including working on communication on RSH and young people; Health, Gender; and Education. Our focus is on creating enabling environments and harnessing ICTs for greater freedom of the media as well as increased capacity of communities to create, own and manage their own media. The core team at Ideosync is professionally trained in mass communications and communications for development methodologies and the organisation has been working on projects supported by various UN agencies, DFID, FORD and other leading funding organisations. Ideosync designs, develops and produces behaviour change communication materials through a rigorous process of community participation, pre testing and formative research. A large part of our work also involves training and capacity building of different stakeholders and local organisations for integrating innovative information, advocacy and communication strategies into their core development activities.

We are currently looking for a program officer to support a new initiative to develop innovative communication strategies for increasing participation of women in Governance for the region (India and neighbouring countries). We will also aim to engage with the media and design media products and tools for different key stakeholders.

Key Tasks for Program Officer:
  
Working principally with and under the advice and direction of Ideosync’s Director of Projects, the Programs officer will undertake certain responsibilities. These will include:

1. Leading the designing of the communication and media strategy through a rigorous process of qualitative formative research
2. Writing up design and research documents
3. Creative design and production of materials including print and audio visual materials
4. Take on responsibility for new projects development under the guidance of the Directors 
5. Work on any other programmatic assignments including and not limited to:
a. Supporting production of ongoing audio and visual media materials
b. Ideating on other creative products
c. Preparing or finalising workshop/project reports, 
d. Participating in training programs 
e. Assisting in developing community radio/media training curricula
f. Respond to any adhoc media related tasks that may come up in the organization
Qualification, skills and experience required:
The incumbent shall have the following profile:
· Have a professional degree in communication/media 
· Be well networked with the media industry both print and television
· Have three to four years experience working on media projects in a similar capacity
· Have excellent English language writing skills
· Be a creative person with technical skills on edit and use of video camera
· Have a background and understanding of gender issues especially governance and gender issues
· Be a self starter not requiring daily supervision

Time frame and schedule of Payment     
Language:     
English (primary); Hindi (good speaking skills and working knowledge important.
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